
UBND TINH BINH DUONG 	CQNG HOA XA HO! CHU NGHiA VItT NAM 
TRU'oNG DAI HQC THU DAU MQT 	Dotic Iap - Tir do - Hanh phfic 

S6:160QD-DHTDM 	 Binh Throng, ngay 13 thcing3 nam 2024 

QUYET DINH 
Ban hanh Quy the to chik va hoat Ong dm 

Trung tam Hoc lqu Truirng Dai hoc Thu Dtiu Wit 

HI U TRU'ONG TRUIJNG DAI HQC THU DAU MQT 

Can cu Ludt Gicio dyc dgi hoc nam 2012 yet Ludt stir' doi, bo sung mot so dieu ceta 
Ludt Giao duc dai hoc nam 2018; 

Can cu Ludt Thu. Wen ngay 21 thong 11 nam 2019; 

Can cu. Nghi dinh so 84/2020/ND-CP, ngay 17 thcing 7 nam 2020 act Chinh phit 
Quy dinh chi tik thyc hien mot so di"d'u cica Ludt Gicio duc; 

Can ca. Nghi dinh so 93/2020/ND-CP, ngay 18 thong 8 nam 2020 cica Chinh phis 
Quy dinh chi ti'ert mOt so dieu czia Ludt Thu Wen; 

Can ca. Thong to sot  14/2023/7T-BGDDT ngay 17 thong 7 nam 2023 cita B9 tru.deng 
BO gicio duc va Dao too ban hanh Quy Binh tieu chuan Thu Wen co. sá giao dyc dgi hoc; 

Can cie Quyit dinh so 06/QD-HDTr ngay 02 thcing 7 nam 2019 cesa Chic tich HOi 
dang Trzfemg ye viec ban hanh Quy chEf to chzic yet hoot dOng ceta Truolig Dai hoc Thit 
Dau MOt; 

Xit de nghi cua Giam dac Trung tam Hoc lieu tai Ter trinh so 14/77'r-TTHL ngay 
07 thong 3 nam 2024 ye yiec ban hanh Quy the hoot dOng cita Trung tam hoc lieu. 

QUYET DINH: 
Dieu 1. Ban hanh Quy the to chirc va hoat d(ing cua Trung tam II9c lieu thuOc 

TruOng Doi hec Thu Dau Met. 
Dieu 2. Quyet dinh nay c6 hieu lkrc ke tir ngay ky va thay the Quyet dinh so 

505/QD-DHTDM ngay 29 thong 3 nam 2019 cila Hieu trtrong TruOmg Doi h9c Thu 
D'au Met. 

Dieu 3. Chanh van pheng tnitmg, Giam dec Trung tam FIQC 	Tnrang cac dun 
vi thuec, trirc thuec Tnrong chin trach nhiem thi hanh Quyet dinh nay./. 

Nei niacin: 
- Hqi ding tnr6ng; 
- Ban Gam hi'0; 
- Nhu DiEu 3; 
- Luu: VT, TTHL,TC. 

HIEU TRUdsi 
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UBND TiNH BiNH DUONG 	LONG HOA xA HQI CHU NGHIA VIVI' NAM 
TRUUNG DAI HOC THU DAU MOT 	DO 14p - Tu. do - Hanh pluic 

QUY CHE 
TO CHITC VA HOAT KING CUA TRUNG TAM HOC LIEU 

(Ban hanh kem theo Quyit dinh se0.1450/QD- DHTDM, ngay_l3thcing3 nam 2024 
czia Hreu tricang Truang Dai hoc Tlui Ddu Mot) 

Chuang 1 
NHIDNG QUY DINH CHUNG 

Dieu 1. Pham vi va dsi tuvng ap citing 
, 1. Quy the nay quy dinh 	to chirc, host Ong, cite de lam viec va ca so,  vat 

chat ctia Trung tam H9c lieu thuec TruOng 	hgc Thu Dau Met (sau day goi tat la 
Trung tarn). 

2. Quy the nay dugc ap dung cho Trung tam, can,b0, vien chirc, ngtriyi lao &Ong oh 
Trung tam (sau day goi tat la vien chew) va cac don vi, to chirc, ca nhan tham gia khai thac, 
sir dung thong tin, tai nguyen thong tin (') va trang thiet bi tai Trung tam (goi tat la rtgu.61 
sit dung Trung tarn). 

Dieu 2. Ten pi NIA vi tri 

1. Ten g9i 

- Ten tieng Viet: Trung tam HQc lieu Truang Dai hgc Thu Diu Met. 

- Ten ti6ng Anh: Learning Resource Center of Thu Dau Mot University. 

- Ten vitt tit: LRC — TDMU. 

2. Trung tam HQc lieu la don vi true thuec Truang Dai hgc Thu Diu Met, dugc 
thanh lap theo Quyet dinh so 946/QD-DHTDM ngay 10 thang 7 nam 2018 dm Hieu tnramg 
Trueng Dai hoc Thu Dau Met. (Tien than la Trung tam Thong tin - Thu vien dugc thanh 
lap theo Quyet dinh se 89/QD-DHTDM ngay 27 thang 10 nam 2009). 

3. Truong Dai hgc.  Thu Diu Met (sau day ggi tit la Truing) la co quan chit quail 
cua Trung tam, Trung tam chiu sir quan ly nha nuOc ye cong tac thu vien cua BO Van hoa 
The thao va Du lich va th?c hien day du cac quy dinh tai Thong to so 14/2023/TT-BGDDT 
ngay 17 thang 7 nam 2023 (sau day ggi tit la Thong to 14) va cac quy dinh phap luat ce 
lien quan. 

4. Dia chi lien lac: St) 06, dtrimg Trill Van On, phu?mg Phu Hoa, TP. Thu Dau Met, 
tinh Binh Duang. • 

- Dien thoai: (0274) 3841570 

- Email: thuvienatdmu.edu.vn   

- Website: http://lrc.tdmu.edu.vn   

Quy djnh toi Dieu 2 cola Wing to 14/2023/TT-BGDDT ngay 17/7/2023. 
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Chuning 2 
CHeC NANG, NHItM VV, QUYEN HAN 

Trung tam thuc hien cac chirc nang, nhism vu quy dinh tai Dieu 4 dm LuSt Thu vien 
s6 46/2019/QH14 ngay 21 thang 11 nam 2019 va cac chirc nang, nhiem vu sau day: 

Dieu 3. Chik nang 
Trung tam có eh& nang phvc vu hoat Ong giang day, hoc tip, dao too, nghien eau 

khoa h9c, trien khai ung dung tien b0 khoa hoc cong ngh0 va quan 15/ cua Tnrang thong qua 
viec sir (km*, khai thac cac loai tai lieu co trong Trung tam (tai lieu chep tay, in, sao chop, khac 
tren moi chat WO, tai lieu dien tir, mang Internet, ...). 

Dieu 4. Nhi?m vu 
Phat trien tai nguyen thong tin pha hop vai mvc tieu, nOi dung, chucmg trinh, link vtrc, 

nganh dao too, nghien cfru khoa hoc va phat trien cong nghe cua Truang; 
Tiep nhan, b6 sung, xay dtmg va to chirc khai thac tai lieu nOi sinh2  cua ngutri hoc va 

nguai day tai Twang; xay dung ca so di"' lieu hoc li9u, tai nguyen hoc li0u ma; 
T6 chirc khong gian doc; huang din sir dung san phAm thu vien va dich vv thu vien; 

hoan thin ky nang tim kiem, khai thac va sir citing thong tin; cling co, ma rOng kien thirc cho 
ngtrai hoc, nguOi day va can b0 quan 

Thirc hien lien thong vai thu vien tong ntrac va nuorc ngoai; 
Thkrc hien nhi0m vv khac do Tnrang Dai hoc Thit DAu MOt giao. 
Dieu 5. Quyen hon 
a) Tham gia cac h9i nghe nghiep, to chirc, lien hip ve thong tin thu 	tham du cac 

h9i nghi, hOi thao khoa hoc ye thong tin thu vien trong ntrac va quoc te; tham gia cac mang 
thong tin phi' hop vai quy dinh cua phap luSt; 

Lien ket, hop tac vai cac trung tam hoc lieu, trung tam thong tin - thu vien, t6 ,chirc Ca 
nhan trong nuorc va nu& ngoai de be. sung tai 	tiep nh4n tai tro, 	tro va trao doi ngu6n 
ltrc thong tin, kinh nghi'Om chuyen mon; 

Chit tri phoi hop vori cac don vi trong Truong de phan ph6i, nhSn cac tai lieu phil hop 
vai chirc nang; 

b) T6 chirc cac hoat Ong dich vu co thu phi phit hop vai quy dinh cua phap luSt va 
chirc nang nhiem vu &roc giao nhAm dam bao m)t phan kinh phi ho tro hoat Ong cua Trung 
tam (photo, phat hanh, phan ph6i tai nguyen thong tin,...); 

c) Duce phep xay dung dOi ngu tinh nguyn vien, Ong tac vien la can b0 giang vien, 
sinh vien, hoc vien cua Tnrang de ho tro thuc hien cac nhi0m vu cua Trung tam; 

d) Tir ch6i tiep nhan va phvc vu tai lieu, hoc lieu trai phap lust, khong pha hop vai nOi 
quy, quy che cita Trung tam; 

e) Tir ch6i phvc vv cac yeu cAu khong dimg chirc nang, ban d9c vi pham nOi quy, quy 
the cita Trung tam, ciia Tnrang. 

2  Tai lieu nOi sinh la nheng tai lieu hinh thanh trong qua trinh hoat dOng giang day, hoc tip, nghiOn ciru 
khoa hoc va san xuat cua cac ca s6( gido duc dai hoc, bao 	Luan an, luau van, khoa luan, a an t6t 
nghiO, an pham xuat ban cua ca ser giao duc dai hoc va cac tai lieu khac. 
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Di'u 6. Dili turfing phiic vet 
Diii thong phuc vu chinh cila Trung tam la can b0, giang vien, nhan vien, nghien cfru 

sinh, hoc vien, sinh vien, cac nha nghien ciru khoa hoc dang hoc tap, nghien cfru va cong tac 
tai Tru&ng c6 ho so luu tra tai phong TO chirc. 

Cac ca nhan, don vi ngoai Tnthng tuan thil n6i quy va n6p phi dlch vu theo quy dinh. 
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Chuang 3 
TO CHUC VA HOAT BONG 

Dieu 7. Cu eau to chin 

Ca cau to chirc b() may cud Trung tarn g6m: Giam d6c, Pho Gidm citic va cac 
chuyen vien. 

1. Giam d6c Trung tam la ngu6i ding dAu Trung tam, chili trach nhi'em truerc 
Hi'eu tru&ng ve host dOng cua Trung tam va viec thkrc hien nhi'em vv duac giao. 

2. PhO Giam d6c Trung tam la ngu6i giup Giam d6c trong ding tac lanh dao 
Trung tam, phv trach mOt hay mOt so linh vue do Giam doc phan ding va chiu trach 
nhieln truck Giam doe ye cong viUc duqc phan cong. 

3. Vien chirc trong Trung tam phai chAp hanh theo quye't ,clinh, 	diL hanh, 
phan cong 	Lanh dao Trung tam theo quy dinh 	Quy che nay, quy dinh cua 
Tru6ng va theo quy dinh cua phap luAt. 

4. Thy theo yeu cau phat tri6n cua Truing, Trung tam trong,  tirng Oai,doan, 
Giam doe Trung tam trinh HiUu tru&ng quyet dinh dieu chinh, thay doi ca cau to chirc 
cho phu hqp. 

Dieu 8. Ngirivi lam cong tac tai Trung tam 

1. Nuoi lam cong tac tai Trung tam co nghia vv thkrc hiUn cac quy dinh cua 
phap luAt ve thOng tin thu vien, cac quy dinh ve chuyen mon, nghi'ep vv, quy che, nOi 
quy cua Trung tam va cac quy dinh khac cua Tru&ng. 

2. Duck: Twang tao deeu kin thuAn lqi trong h9c tap, b6i du6ng nang cao trinh 
dO va dam bao che dO, quyen 19i dam bao quy dinh cua Trubmg, cua phap luAt. 

3. Vic b6 tri nguoi lam cong tac tai Trung tam phai can cir vao tieu chuAn 
nghi'e'p vv, chirc danh chuyen mon theo quy dinh cua Tru6ng va cua phap luAt dam 
bao cong vie:c phi' hap \fed chuyen mon &rye dao tao, &mg nang lkrc, s& truerng, dap 
irng yeu cau nhiUm vv cua Trung tam. 

4. Hi'eu truang quye't dinh s6 luang nhan skr can thie't tren ca s& tham muu cua 
Giam doe Trung tam, dam bao du nhan lkrc cho Trung tam thkrc hien chirc nang, nhi'em 
vu duac giao co h*.i qua. 

Dieu 9. Cac ho0 d(ing cua Trung tam 

Trung tam to chirc cac hog dOng nham thkxc fan chirc nang, nhiUm vv, quye'n 
han 

 
du quy dinh tai Dieu 3, 4, 5 Quy the nay, Om cac hoot dOng sau: 

1. Host dung phvc vv ngtroi sir citing Trung tam, g6m: 

, a) Huang clan nguoi sir dung Trung tam: nOi quy Trung tam, d9c hiL cac bang 
bieu chi dan, kj,  hi'eu; tra ciru, tim kiem, ch9n 19c tai nguyen thong tin. 

b) Phvc vv ngtroi sir dung Trung tam: 

- H9c tip, a; try nghien ciru tai cac khong gian d9c; 
- Tu van tra ciru, tim kiem, ch9n 19c tai nguyen thong tin; 
- Cung cap cac dich vv =ran tra tai nguyen thong tin. 

c) Trung bay, giai thiesu tai nguyen thong tin va cac dich vu lien quan nghi'ep vv. 
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d) Cung cap cac dich vv: photo, in an, phat hanh, chuy& dang tai lieu theo yeu 
cau cua TruOng,... 

d) Cac hog Ong khac phi" hap vort nhu cau cua ngtroi sir dung Trung tam va 
kha nang dap Ung cua Trung tam. 

2. Hoat deing ve nghiep vv 

a) Xfiy dung tai nguyen thong tin; 

b) Xir 1/ tai nguyen thong tin va to chile he thong tra ciru thong tin: 

c) Bao quan tai nguyen thong tin; 

d) Tao lap, cung cap san pham thong tin, dich vv; 

d) Lien thong thu 

e) Phat tri'en van hoa doe; 

e) Phat tri'en Trung tam theo huang hien dai, chuye'n d6i s6; 

g) Truyen thong, hgp tac qu6c t6; 

h) Danh gia hoat dOng cua Trung tam. 

3. Phat trien thu vien s6 

, a) Dam bao tinh tuang thich, 	n6i dugc vai ca se du lieu tai nguyen thong 
tin so va cac he thong lien quan; dam bao tinh,  xac thirc va toan yen thong tin tai 
nguyen thong tin so; tufin thu theo tieu chuan quoc gia va quoc te; 

b) Dich vv s6 g6m: cung cap, chia se, khai thac tai nguyen thong tin s6. Viec 
cung cap cac dich vv nay can phai tuan thu cac quy dinh cua phap lua't ve sor hat tri 
tue, cong nghe thong tin va an ninh mang. 

c) Viec khai tilde dugc thong qua mpg Internet hoac mang not b0; dam bao an 
toan, bao mat thong tin co so. dir lieu nguesi sir dung va quan ly quyen truy cap cita, cac 
tai khan; dugc bao tri, nang cap va sira chaa, khdc phvc kip thOi khi xay ra sir co. 

4. Lien thong vai trung tam hQc lieu, thu vien khac 

a) Nguyen tac lien thong 

- Tham gia lien thong yeti nhau tren Cu su to nguyen ket n6i, chia se, thing gOp 
tai nguyen thong tin dimg chung; hgp tac teen cu se thee than gift cac ben, dam bao 
thong nhfit quy trinh nham nang cao hieu qua khai thac tai nguyen thong tin; tufin thit 
cac quy dinh ye so.  hau tri tue, cong nghe thong tin, an ninh mpg va cac quy dinh lien 
quan cua phap luat. 

- C6 day du ha tang cong nghe thong tin tuung thich; ngu6n tai nguyen thong 
tin so dugc bien mvc, xir ly ky thuat theo tieu,chufin quoc gia, quoc te; phan mem 
quan 15,  c6 tinh nang lien thong, lien ket ket noi theo tieu chuan quoc gia, quOc te; 
nhan luc van hanh co kha nang thao tac, thirc hien nghiep vv. 

- Bao dam quan l57 va sir dung tai nguyen thong tin lien th6ng dung rrujc dich, 
hieu qua, dung dieu le, quy the lien thong. 

b) Hinh thirc, co che va trach nhiem khi tham gia lien thong 
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Hinh thirc, ca ch6 va trach nhirn khi lien thong phai dugc xac dinh day du, ro 
rang,  trong quy che, dieu lien thong, dam bao cac ben tham gia deu có nghia vu va 
quyen lqi khi thuc hiPn. 

Dieu 10. Che dQ hcp, bao can 

1. Giam dizic Trung tam có trach nhi4m bao cao vai Hieu truerng vt k6t qua thuc 
hign nh*n vu dam bao quy dinh cua Truting, bao cao 	cac co.  quan quan ly nha 
nuac ye cong tac hoc lieu dam bao su chi dao cita Hieu truerng. 

2. Trung tam hpp dinh kS7 moi thang 01 Ian d6 danh gia nhiem vu trong thang va 
trien khai ke hoach hoat d'Png thang ke tiep. Trutmg hgp thuc hi'Pn cac chi dao ciia Hi;du 
twang hoac cO van de dOt xuat can giai quyet, Giam &tic Trung tam tri0 tap hop. 

, 3. Trung tam chill su kiem tra, thanh tra citaPng va cac co. quan co tham 
quyen trong 	thuc hign nh*n vu cita Trung tam. 

Dieu 11. Mei quan h? 	vi0 

1. Quan 	cita Trung tam vai cac ca nhan va cac dun vi thuPc, truc thuPc 
Tru6ng la quan phoi hop thuc hiO cling v* dam bao chirc nang, nhiem vu dugc 
phan cong. 

2. Quan hg ctia Trung tam vhi cac ca nhan, co. quan, to chirc ngoai Tru6ng la 
quan hg hgp tac, Chia se. 

3. KhoaNiO, Giam deic chum* trinh dao tao,,  giang vier' có trach nhi01 giai 
thi0 tai nguyen thong tin can thiet 	Trung tam bo sung/mua moi lam nguon hpc 
lieu cho ngu6i sir dung Trung tam tham khao, sir dung. 
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Chuang 4 
CO SO VAT CHAT VA K1NH PHI HOAT DOING 

Dieu 12. Cis& vat chit ctia Trung tam 

Co.  sa vat chAt cua Trung tam dtrqc thoc hien theo quy dinh tai Dieu 5, Dieu 6 
cila Thong to 14/2023/TT-BGDDT ngay 17 thang 7 nam 2023 cita BO twang BO Gido 
doe va Dao tao quy dinh tieu chuan thu vien co sa giao doc dai h9c, trong do có cac 
phong/khu voc: 

a) Khu voc chirc nang: 

- KhOng gian dpc: phong/khu voc d9c chung; phong/khu voc d9c chuyen nganh; 
phong/khu voc hoc nhom; phong/khu voc da phtrcmg den. 

- Khong gian ma: b6 tri linh hoat trong khuon vien Throng. 

b) Khu 	luu trU tai nguyen thong tin: duqc sap x6p hqp 15/, thuan tien cho viec 
sir dung. 

c) Khu tra cUu, muqn tra va quAy th8ng tin: b6 tri hqp 15r, thuan tien cho viec 
sir diing. 

d) Phong/khu voc din giang: be tri ke't hqp yen phong h9c, giang &rang. 

d) Khu dich vu: photo, in An, chuy6n dang tai lieu,... 

e) Khu hanh chinh: dam bao du dien tich, dtrqcb6 tri phu hop, thuan tien cho chuyen 
vien, nguai lao dOng lam viec. 

Dieu 13. Kinh phi hoot dOng ctia Trung tam 

Kinh phi hoat dOng cua Trung tam dtrqc thirc hien theo quy ch6 tai chinh cita Truang 
Daihec Thu Dau Met, trong dO phai dam bao cac nOi dung sau: 

1. Bao darn chAt lucing hog dOng cua Trung tam; duy tri, phat trien tai nguyen thong 
tin, co. so vat chAt, thiet bi chuyen dimg; 

.- 
2. Han' g nam, doa tren nhu 	va ngu6n l%rc thoc te, Tatting phai be tri kinh phi 

bao dam cac hoat dOng cua Trung tam. 

3. Viec quan- 1y, sir dung kinh phi hoat dOng dam 136,3 diing quy dinh caa phi') Wit. 

Dieu 14. Quin IS,  co.  s& vat chit cita Trung tam 

1. Viec quan ly tai san, co ma vat ch'At cua Trung tam ducrc thoc hien theo quy the 
hien hanh. 

2. Nguteri sir dung, ngtrai lam cong tac tai Trung tam n6u lam hu hong hoac co hanh 
vi gay thiet hai co sa vat chat (tai nguyen thOng tin, ban ghe, may vi tinh, thiet bi, ...) phai 
co trach nhiem b6i thuang theo quy dinh cita Trung tam, dm Tnrang phu hqp vai quy dinh 
cua phap luat. 

3. Giarn dee Trung tam chiu trach nhiem truck Hieu troang ve viec quan Iv ca so 
vat chat duqc giao Ara bao cao kip tiled cac truang hqp phat sinh có lien quan. 
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Chturng 5 
DIEU KHOAN THI HANH 

Dieu 15. TO chirc thvc hiOn 
1. Giam d6c Trung tam có trach nhiem tri6n khai thuc hien quy ch6 nay. 
2. Can dr vao tinh hinh thuc to hoot dOng, quy me phat tri6n cua Tru?mg, Giam d6c 

trung tam có trach nhiem trinh Hieu twang sfra doi, bo sung Quy the nay cho phu hop. 
3. Cac van ban quy dinh ductc vien dan trong Quy the nay co thay d6i thi thirc hien 

theo quy dinh dm van ban mai. 
4. Quy ch6 nay bao g6m 05 chucmg, 15 diL va co hieu ltrc tir ngay 14,  quy& dinh 

ban hanh./. 
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